[image: ]

ANNUAL TAX CHECKLIST – Employees
YEAR ENDED 30/06/2026
To assist us in completing your Income Tax Return/s accurately and to help make sure you don’t miss out on any tax deductions, please use this checklist to prepare for your appointment. 
Your Name/s:    											
Email Address: (for electronic Tax Return/s)  								
Income						Deductions (work related expenses)
	· 
	Income Statements (Payment Summaries)
	· 
	Professional development courses, workshops, conferences

	· 
	Government Payment Statements
	· 
	Motor vehicle expenses and/or logbook to support work related travel

	· 
	Interest Income – Annual Summary from bank/s 
	· 
	Uniform and/or protective clothing replacement

	· 
	Dividend Statements 
	· 
	Union fees, registrations, memberships subscriptions

	· 
	Managed Funds – Annual Tax Statements
	· 
	Working from home, phone, computer, internet, diary support for number of hours worked from home

	· 
	Employee share schemes
	· 
	Self-education expense (direct relationship to current employment)

	· 
	Foreign income
	· 
	Donations to registered charities

	
	
	· 
	Income Protection Insurance



Other Income					Other Expenses
	· 
	Rental Statements (inc airbnb, Stayz, etc)
	· 
	Rental Property expenses, repairs, loan statements, rates, insurance etc

	· 
	Business income (inc square, tyro, cash and direct deposits)
	· 
	Business expenses, phone, advertising, materials, etc 

	· 
	Capital Gains Tax/Profit on sale of assets 
	
	

	· 
	Crypto currency sales & movements
	
	



Other Requirements				Please Note 
	· 
	Annual Health Insurance Statement - to confirm days of hospital cover
	
	Employers are required to finalise STP by 14th July 2026. 

	· 
	Spouse Taxable Income (if not completed by us)
	
	If not finalised, this may lead to amendments to your Income Tax Return.

	· 
	Number of dependent children
	
	

	· 
	Annual Superannuation Statement (if contributions made)
	
	




If you have any queries, please do not hesitate to contact us on 56822624 or admin@duesburysfoster.com.au
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